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Guidance Notes 
 

 
If you require assistance completing the application form please email 

lovewhereyoulive@brent.gov.uk. 
 

 
Launched ahead of the 2016 Valentine’s weekend, the ‘Love Where You Live’ campaign 
is inspired by the enthusiasm which many of you demonstrate week in, week out to 
improve your local neighborhoods.  
 
This campaign calls upon local businesses, charities and residents to help us put the pride 
back into Brent by getting involved and taking an active role in making Brent a better, 
happier place.  
 
Love Where You Live provides funding for projects that aim to foster a sense of belonging 
amongst all communities, where diversity is celebrated and valued and opportunities are 
available for all. It’s about strengthening the skills, abilities and confidence of local people 
and empowering residents to come together to respond to local concerns and take action 
to develop stronger communities. 
 
Maybe you need support to start a new community group or help to grow an existing one? 
Perhaps you want to run an activity or event that brings people together and reaches out 
to new communities or different cultures? Is there a local concern which you want to get 
together with fellow residents to tackle? If so, this is a quick and simple way to get the 
support you need. 
 
Who can apply  
Grants are available for all residents, community groups, non-for-profit voluntary groups 
and schools who have an idea to improve the environment, tackle social isolation or help 
to build better community relations. Applicants must be over the age of 16, living in Brent 
and able to demonstrate support from their neighbours for their proposed project.  
 
We particularly welcome applications from new groups who have not previously been 
funded by the council. 
 
How much you can apply for 
Each applicant can apply for a grant of up to £500 for their chosen project. Applications 
can be submitted at any time during the year, and are limited to one submission per year, 
in order to allow support for a wide range of projects across the borough. 
 
Funding criteria 

 The project should be a one-off activity (unless your project is concerned with social 
isolation or capacity building) with a clear beginning and end. 

 Projects should fit one of five key themes: 
1. Developing community cohesion and bringing the community together - activities 

or events which help create a sense of belonging. This could include organising a 
community day or a day celebrating transnational communities in the UK. 
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2. Tackling environmental issues – coming together to make your neighbourhood 
cleaner and greener. This could include brightening up a local area with flowers 
or organising a community clean up event. 

3. Expanding local engagement – reaching out to new communities, cultures and 
neighbours. This could include organising an event bringing together residents of 
different backgrounds or developing new community activities for everyone to 
enjoy 

4. Capacity-building – to help support and grow a newly formed group. This could 
include training and education activities or building a community website.  

5. Tackling social isolation – supporting people who have little support or 
community involvement. This could include organising a weekly away day or 
lunch club for residents in your area that might feel alone or isolated. 

 The project should be based wholly within one of five local areas: 
Harlesden (covering Harlesden, Kensal Green and Stonebridge wards) 
Kilburn (covering Brondesbury Park, Kilburn, Mapesbury and Queensbury 
wards)  
Kingsbury & Kenton (covering Barnhill, Fryent, Kenton and Queensbury wards) 
Wembley (covering Alperton, Northwick Park, Preston, Sudbury, Tokyngton and 
Wembley Central wards) 
Willesden (covering Dollis Hill, Dudden Hill, Welsh Harp and Willesden Green 
wards) 

 The amount requested cannot exceed £500. Projects costing more must be match-
funded.  

 Local support must be demonstrated through the support of at least 20 local 
residents. 

 No more than one application per financial year can be submitted by a group. The 
activity must be open to everyone in the specified local area. 

 

 What we will fund  What we won’t fund  

  Project equipment and 
materials 

 Food and refreshments 

 Promotional materials 

  Alcohol 

 Payment to members of the 
management committee 

 A group’s on-going running costs 

 Salary costs for any paid staff 

 Borough-wide projects 

 Retrospective costs incurred 
before you received a decision 
from us 

 

     
How to apply 

 Complete the application form in full. 

 Read and sign the funding agreement. No payment will be made without this. The 
agreement will become binding if you are successful. 

 Ensure you have provided the correct bank details so as not to delay payment. 

 Ensure you have consulted with at least 20 people in your community and have 
provided their full names, addresses, telephone and/or email and their signatures on 
the enclosed form as evidence of community support. 

 
Safeguarding children and vulnerable adults 
Should your funding request relate to the provision of services for young children, or 
vulnerable persons, you are required to: 

a) confirm that any person connected to and or involved in the proposed project, does 
not have any unspent criminal convictions, cautions or warnings; and 

b) provide evidence of your safeguarding policies and procedures. 
Subject to your response to (a) above, further information and a signed assurance 
declaration may be required. 
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How we assess your application 
Applications will be assessed by the council’s Partnerships and Engagement team. We 
will check your application and get back to you if any information is missing or needs 
clarifying. The project will be assessed to ensure it meets the Love where you Live grant 
criteria. Applications will be signed off by your three local ward councillors. We will 
consider projects in batches on a monthly basis. 
 
How we pay the funds 
The council will make payment direct to the applicant/organisation organising the event. 
Please note that payment can take up to 4 weeks from a decision being made on your 
application. If you are a new supplier to the council, we will require full supplier details 
from you before the payment can be processed. 
 
Delivering your project  
Once the funds are in your account you can begin with your project. You will be required 
to acknowledge council funding in any promotional material and use the Love where you 
live logo where possible. You will need to let us know when activities are taking place – 
especially if they differ from what you put in the application form. You will also be required 
to invite your local councillors to your activity. 
 
You will be required to monitor the success of your project. You will be sent a form for this 
and will need to submit it within four weeks of the project being completed, together with: 

 Photos/video showing the project taking place 

 Consent from people appearing in photos and videos 

 Receipts as proof of project expenditure 

 A record of who attended the activity 

 A short narrative detailing the project outcomes, which we will put on the council 
website with the photos and/or video. These should be sent to: 
lovewhereyoulive@brent.gov.uk.   
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